
Shelter Island Heights Property Owners 
Corporation 

Construction/Renovation Policy 
 
  
INDEMNIFICATION AND INSURANCE REQUIREMENTS 
When a home or building owner in Shelter Island Heights (a “Member”) is about 
to embark upon a significant renovation or new construction project, the Shelter 
Island Heights Property Owners Corporation (the “Heights”) will require from a 
Member’s contractor evidence of insurance in amounts prescribed by the 
Heights through a Certificate of Insurance that names the Heights as an 
additional insured party (see sample attached).  Members and their contractors 
will also be required to enter into a Property Owner’s & Contractor’s Agreement 
with the Heights in the form further attached hereto.   
 
HOURS OF CONSTRUCTION  
The Heights requires that construction activities be confined to the hours 
between 8:00 AM and 6:00 PM on weekdays.  Any work on Saturdays must be 
limited to interior work between 9:00 AM and 5:00 PM.   Contractors must refrain 
from all work on all Sundays and major holidays (e.g., Memorial Day, July 4th, 
etc.).  Owners should include these restrictive building hours in all construction 
contracts.   
 
CONTACT INFORMATION 
In the unlikely event that an issue arises during off hours (evenings or over the 
weekend) through a construction accident or a complaint about the violation of 
this Policy, the Member and their contractor must provide the Heights office with 
contact information, including cell phone and E-mail contacts.  
 
TIMELINE 
Contractors must provide the Heights with a construction timeline outlining when 
major job milestones will be reached.  
  
PIPES 
As outlined in the Heights’ Pipes Policy, all contractors must consult with the 
Heights before any and all excavation as our existing pipes (including 
abandoned ones that are still in the ground) form a web throughout the Heights 
properties. Please see the Heights’ Pipes Policy for more detail.  Also, please be 
aware that even if a Member’s structure is disconnected for a finite period of time 
from Heights’ water and waste water systems, water and waste water charges 
will continue to accrue.  
 



CONSTRUCTION SITE  
To the extent possible, all earth moving and construction staging should be on 
the Member’s property.  In some cases this is not feasible and the use of a 
Heights alley or paper road or adjacent “park” is advantageous to be temporarily 
used during construction.  In such situations, the Member must obtain the 
Heights prior written authorization for such use.   If permission is granted, the 
contractor must use hay bales and/or fencing to protect nearby creeks, streets 
and down stream dry wells, etc. from earth and debris.  Furthermore, upon 
completion of the Member’s project, the Heights property must be restored to its 
former condition or an alternative condition acceptable to the Heights. 
 
SITE ACCESS 
It is imperative that contractors and their employees be aware of the residential 
nature of the Heights.  Many of the roads pre-date automobiles and are therefore 
very narrow and uneven.  These roads are owned, maintained, and supported 
financially by the Heights.  Several roads are inadequate for heavy vehicles 
and/or unusual volumes of traffic.  Contractors must provide the Heights with a 
site access plan.  This will include, but not be limited to, access routes for 
delivery and heavy construction vehicles (Redi-mix trucks, dump trucks, 
construction trailers, lumber and masonry delivery, and similar vehicles), as well 
as daily workers.  Adequate parking must be provided through on site or in legal 
street parking areas.  At no time should a contractor’s vehicles interrupt traffic 
flow or produce an undue hardship for area residents or prevent access or 
passage by emergency vehicles.  The access plan is to be drawn on a Heights 
supplied map and must clearly indicate the following: Number of workers and 
vehicles expected, access routes for workers, access routes for deliveries, 
parking areas and material storage areas.  If the access plan is violated, the 
Heights will approach the infringing contractor and if the situation is not 
immediately remedied, will contact the Shelter Island Police Department (SIPD). 
 
ROAD CLOSINGS 
Road closings should be avoided.   In the event that they are essential, they 
should be coordinated with the Heights, neighbors, and SIPD.  With so many 
one way roads, a temporary rerouting for neighbors might have to be 
implemented.  
 
 
Approved at a meeting of the Board of Directors on Saturday April 12, 2008 
Revised at a meeting of the Board of Directors on December 5, 2015 
 



PROPERTY OWNER’S & CONTRACTOR’S AGREEMENT 
 
 

 This Property Owner’s & Contractor’s Agreement (“Agreement”) is made 
and entered into as of this ____ day of ___________________ (“Effective Date”) 
by and between, on the one hand, the Shelter Island Heights Property 
Owners Corp. (“POC”), a New York not-for-profit corporation with an office and 
principal place of business at 12 Summerfield Place, Shelter Island Heights, NY 
11965; and, on the other hand ______________________, having a mailing 
address of ___________________ ________________ (“Member”) and 
_____________________, a contractor licensed in Suffolk County and a New 
York [corporation/LLC] with a principal place of business at 
_______________________ _________________(“Contractor”).  POC, Member 
and Contractor are sometimes individually referred to as a “Party” and 
collectively as the “Parties”. 
 
 WHEREAS, Member is about to commence a significant renovation or 
new construction of a Member’s house or building located in Shelter Island 
Heights (the “Heights”); and, 
 
 WHEREAS, Member has retained the services of Contractor to perform 
Member’s renovation or new construction (the “Project”); and,   
 
 WHEREAS, POC owns, inter alia, the roads, water pipes, waste water 
pipes, and parks in the Heights and seeks to insure that no damage occurs to 
them during the Project; and, 
 
 WHEREAS, POC requires that each Member enter into this Agreement 
prior to the commencement of a Project. 
 
 NOW, THEREFORE, in consideration of the mutual understandings 
contained herein, the Parties hereby agree as follows:   
 
 (1)  Indemnification.  In consideration of POC allowing Member to 
commence the Project, Member and Contractor hereby indemnify and hold POC 
harmless from and against any and all losses, damages, claims, liabilities and/or 
economic damage of any kind, including all reasonable attorneys’ fees, 
disbursements and related costs, incurred by POC arising from or related to the 
Project.  This indemnification obligation shall survive the completion of the 
Project.   

 (2)  Insurance.  Contractor shall procure and shall maintain until 
completion of the Project, such insurance as will protect the Member and POC 
from claims arising out of or resulting from Contractor’s work under this 
Agreement, whether performed by the Contractor, or by anyone directly or 
indirectly employed by Contractor, or by anyone for whose acts Contractor may 



be liable.  Such insurance shall be provided by an insurance carrier rated “A-” or 
better by A.M. Best and lawfully authorized to do business in the State of New 
York. 

(a)  The Contractor’s insurance shall include contractual liability coverage and 
additional insured coverage for the benefit of the Member and POC and shall 
specifically include coverage for completed operations.  The insurance 
required to be carried by the Contractor shall be PRIMARY AND NON-
CONTRIBUTORY with respect to each type of insurance specified hereunder  

(b)  Contractor warrants and represents that the coverage provided under the 
commercial general liability policy shall be written on an “occurrence” basis 
with coverage as broad as the Insurance Service Office Inc.’s form and that 
no policy provisions shall restrict, reduce, limit or otherwise impair contractual 
liability coverage or POC as an additional insured party. 

(c)   Not less than five (5) days prior to commencement of work on the Project 
and until final acceptance of the Project, Contractor shall provide POC with 
certificate(s) of insurance evidencing the required insurance coverage with 
the limits stated below.  Contractor shall provide POC thirty (30) days written 
notice of a change or cancellation in coverage. In addition, all insurance 
policies shall state that the insurer will provide POC thirty (30) days prior 
written notice of a change or cancellation in coverage.   

(d)  Unless otherwise stipulated in the Agreement, the Contractor shall 
maintain no less than the limits specified for each of the following insurance 
coverages: 

(i) Commercial General Liability using an industry standard unmodified 
coverage form including contractual liability with minimum limits of 
$1,000,000 for each occurrence,  $2,000,000 aggregate with either per 
project or per location endorsement for property damage and bodily 
injury;  

(ii)  Comprehensive Automobile Liability insurance with minimum limits 
of $1,000,000 combined single limit each accident, including bodily 
injury and property damage liability; 
(iii)  Workers' Compensation and disability benefit insurance including 
Occupational Disease in the minimum amounts as required by the 
jurisdiction where the Work is performed;  

 (e)  If Contractor engages a Sub-Contractor, it is the affirmative duty of 
Contractor to ensure that the Sub-Contractor complies with the insurance and 
indemnification requirements of this Agreement. 

(3) Miscellaneous Standard Provisions.  Representations. The 
Parties respectively represent and warrant that they have full right, power and 



authority to enter into this Agreement and perform all of their obligations 
hereunder and that they are under no legal impediment which would prevent 
their signing this Agreement or consummating the same.  Governing Law; 
Entire Agreement; Dispute Resolution; Execution. This Agreement shall be 
construed and interpreted in accordance with the laws of the State of New York 
applicable to agreements made and to be performed in said State, contains the 
entire understanding and agreement between the Parties hereto with respect to 
the subject matter hereof, supersedes all prior oral or written understandings and 
agreements relating thereto and may not be modified, discharged or terminated, 
nor may any of the provisions hereof be waived, orally.  In the event that a Party 
is forced to commence formal legal proceedings to enforce its rights hereunder, 
the prevailing Party shall be entitled to an award of its reasonable attorneys’ fees 
and costs.    The Parties agree that in any formal dispute either Party shall 
accept Service of Process by any internationally recognized overnight courier 
service, and that such service shall constitute good and proper service of 
process.  This Agreement may be executed in counterparts and by facsimile and 
/or .pdf signatures and all such counterparts taken together shall constitute a 
binding contract between the Parties. No Agency.  Nothing contained herein 
shall be construed to constitute the Parties as partners or as joint ventures, or 
either as agent of the other and neither Party shall have the power to obligate or 
bind the other Party in any manner whatsoever.  No Waiver.   No waiver by 
either Party, whether express or implied, of any provision of this Agreement, or of 
any breach or default thereof, shall constitute a continuing waiver of such 
provision or of any other provision of this Agreement. Void Provisions.  If any 
provision or any portion of any provision of this Agreement shall be held to be 
void or unenforceable, the remaining provisions of this Agreement and the 
remaining portion of any provision held void or unenforceable in part shall 
continue in full force and effect.  Construction.   This Agreement shall be 
construed without regard to any presumption or other rule requiring construction 
against the Party causing this Agreement to be drafted. If any words or phrases 
in this Agreement shall have been stricken out or otherwise eliminated, whether 
or not any other words or phrases have been added, this Agreement shall be 
construed as if those words or phrases were never included in this Agreement, 
and no implication or inference shall be drawn from the fact that the words or 
phrases were so stricken out or otherwise eliminated. Force Majeure. Neither 
Party hereto shall be liable to the other for delay in any performance or for the 
failure to render any performance under the Agreement (other than payment of 
any accrued obligation for the payment of money) when such delay or failure is 
by reason of lockouts, strikes, riots, fires, explosions, blockade, civil commotion, 
epidemic, insurrection, war or warlike conditions, the elements, embargoes, act 
of God or the public enemy, compliance with any law, regulation or other 
governmental order, whether or not valid, or other similar causes beyond the 
control of the Party affected.  Binding Effect. This Agreement shall inure to the 
benefit of and shall be binding upon the Parties, their respective successors and 
assigns.  Survival. Those provisions of the Agreement that outlive by their terms 
the length of time of this Agreement shall survive any expiration or termination of 



this Agreement.  Notices.  Any notice or other communications required or 
permitted by this Agreement to be given to a Party will be in writing and will be 
considered to be duly given when either: (i) sent by any internationally 
recognized overnight courier service to the Party concerned at the above 
address (or to such other persons or addresses as a Party may specify by notice 
to the other Party).  Copies of notices to POC shall also be sent to: Westervelt & 
Rea, LLP, 50 North Ferry Road, Shelter Island, NY 11964.  
  

 EXECUTED as of the Effective Date: 
 
Shelter Island Heights Property Owners Corporation 
 
 
By: ___________________________________________   
        Name:                                              Title: 
         
 
   ________________________________________      
                               Member 
 
Contractor:  _________________________________   
 
 
By:   ________________________________________   
     Name:                                               Title: 
 
 
 
 

 
Contact Details for the Parties 

 
 The Heights Member Contractor 
Mailing Address (no 
P.O. Boxes) 

12 Summerfield Pl, 
Shelter Island Heights, 
NY 11965 

  

Contact Person Stella Lagudis   
E-mail address of 
Contact Person 

slagudis@siheights.com   

Cell phone number of 
Contact Person 

646-499-0884   

 



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurrence)

CLAIMS-MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $

$PRO-
POLICY LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
ALL OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS AUTOS

HIRED AUTOS
NON-OWNED PROPERTY DAMAGE $
AUTOS (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
WC STATU- OTH-
TORY LIMITS ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2010/05)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE 09/15/2015

***SAMPLE CERTIFICATE***
Name
Address
City, St, Zip

Insurance Carrier
(AM Best Rating A or better)
Insurance Carrier
(AM Best Rating A or better)

xxxxx
xxxxx
xxxxx
xxxxx

A
X

X
X Contractual Liab.

X

Y Y xxxxxxxxxx xx/xx/xxxx xx/xx/xxxx 1,000,000
1,000,000
5,000
1,000,000
2,000,000
2,000,000

B
X

X X

Y Y xxxxxxxxxx xx/xx/xxxx xx/xx/xxxx 1,000,000

C X X

X 10000

xxxxxxxxxx xx/xx/xxxx xx/xx/xxxx 1,000,000
1,000,000

D

N

xxxxxxxxxx xx/xx/xxxx xx/xx/xxxx X
1,000,000

1,000,000
1,000,000

The Certificate Holder and their respective subsidiaries and affiliates are included as Additional Insureds
with respect to the General Liability and Auto Liability policies. General Liability Additional Insured
status applies on a primary and non-contributory basis including ongoing and completed operations. A Waiver
of Subrogation applies in favor of same with respect to the General Liability and Auto Liability  policies.

(See Attached Descriptions)

Shelter Island Heights
Property Owners
North Ferry Road
PO Box 589
Shelter Island Heights, NY 11965

1 of 2
#S832524/M625741

SHELISL6Client#: 52115

SP2
1 of 2

#S832524/M625741



SAGITTA 25.3 (2010/05)      

DESCRIPTIONS (Continued from Page 1)
General Liability policy contains no exclusions or contractual Liability pertaining to third party action
over claims brought by subcontractors and employees.
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